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ITonoxenune

00 UCI0JIb30BAHMHU MPOCTOM 3JIEKTPOHHOM MOANUCH JI1 pa3MellleHUs IOKYMEHTOB B
HH(oOpMALMOHHOI cHUcTEeMe

1. O01mue noJioKeHUus
1.1 Jannoe IlonoxkeHne 00 UCHOJB30BAaHUU TMPOCTOM dJeKTpoHHOM moamucu B MKOVY
«Konkuuckas COII» (nanee - [llkona) paspaboTaHo B COOTBETCTBUHU C:
— O®epnepanbHbiM 3ak0HOM Ne 273-®3 ot 29.12.2012 roga «O6 oOpazoBanuu B Poccuiickoit
denepauuny;
— OenepanbHbIM 3aKk0HOM Ne63-D3 o1 06.04.2011 rona «O0 37IeKTPOHHOM MOAHCHY;
— MIpUKa30M MHHHCTEPCTBA CBA3U MAcCOBBIX KOMMYHHKalMil Poccuiickoit ®@enepanuu Nel07 ot
13 ampenss 2012 roma «OO6 yrBepxkaeHuu IlomoxxeHust o (emepanbHON TOCYyIapCTBEHHON
uHpopmannoHHoil cucreme "Exunas cuctema uIeHTH(UKAUUMUM W ayTeHTHU(UKaLUU B
uHppacTpykType, oOecneunBaroniel HHPOPMAIMOHHO-TEXHOJIOTUYECKOE B3aUMOJEHCTBHE
MH(POPMALIMOHHBIX CHUCTEM, HCIOJNb3YEMBIX ISl TPEAOCTABICHHUS TOCYIapCTBEHHBIX H
MYHHMIMIIAJIBHBIX YCIYT B 3JIEKTPOHHOU (hopme";
- YcraBowm ko6,
- UHBIMU JIOKAJIbHBIMU HOPMaTUBHBIMH akTaMu [11kobl.
1.2 Hacrosmiee [Tonoxenue o0 MCIOIb30BaHUU IPOCTOM IEKTPOHHON MOAMUCH JUIS
pa3MeleHus JIOKaIbHBIX HOPMAaTUBHBIX aKTOB, TPEOYIOIUX pa3MelieHus B cetu HTepHer
Ha ourmansHOM caiite [lIkosr hitps:/shkolakopkinskaya-r18.gosweb.gosuslugi.ru (nanee
- UC).
1.3 Peanuzanus ycinoBuil NpUMEHEHUS POCTOM IEKTPOHHON MOINHCH 00eCieunBaeT MpHIaHue
IOPUANYECKON CUIIBI BHYTPEHHUM 3JIEKTPOHHBIM JOKYMEHTaM 00pa3oBaTeIbHON OpraHu3aluu B
NC, TpeOyromum JNYHOM MOAMUCH TUPEKTOpA IIKOJIbI, U ONEepaIisIM ¢ HUMHU.
1.4 Hanwywe mnpocTON HIIEKTPOHHOW TOMMUCH B DJIEKTPOHHOM JIOKYMEHTE TIOJITBEPKIACT
aBTOPCTBO JAHHOTO JIOKYMEHTAa M COXPAHSET €ro LEeJOCTHOCTb. TakuM 00pazoM, JOKYMEHT,
COJIep KaIllMil MPOCTYIO JIEKTPOHHYIO MOAMHUCH, HE MOKET ObITh U3MEHEH IOCJe MOIMUCAHUS.
1.5 Jlns moamucaHusi 3MEeKTPOHHBIX AoKyMeHTOoB B MC wucmomb3yercss mpocTasi 3JIeKTpOHHas
MOAMNKUCH - UH(OPMaLKS B AIEKTPOHHOU (popMe, KOTopas MpUCOeIMHEHA K IpYrod HHPOpMaIH
B AJIEKTPOHHON (popme (moanuceiBaeMolt WHGOpPMALIUU, JOKYMEHTY B 3JIEKTPOHHOM BHJIE) WU
MHBIM 00pa30M CBsI3aHHasl C TaKOW MHQpOpMAaIMel, U KOTopas MCIONb3yeTcsl Ul OIlpe/ieeHHs
JIMIIA, TOAMUCHIBAIONIETO HH(OPMAIIHIO.
1.6 Hanmuwme [1911 o6ecnieurBaeT BHYTPEHHUM 3JIEKTPOHHBIM JoKyMeHTaMm B MIC:
— NOJJIMHHOCTB - TIOATBEPXKACHUE aBTOPCTBA IOKYMEHTA;
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— IIEJIOCTHOCTB - IOKyMEHT HE MOKET OBITh H3MEHEH I1OCIIE TTO/IMACAHHS,
— HE OTPHIIAHUE aBTOPCTBA (HEOTPEKAEMOCTh) - ABTOP HE MOXKET OTKA3aThCS OT CBOCH TOIITHCH.

2. OcHOBHbIE TEPMHHBI U OTIPe/IeSIeHIsl

B nannom IlonoxeHnn ncnosb3yroTces CIeayI0IUe TEPMUHBI U UX ONPEIEIICHUS:

2.1 Bnazgenen MpoOCTOM AJIEKTPOHHOW MOMIMCH, JUIsl LeJIeld OmpeeieHHbIX 1. 1.2 HacTosIero
ITonoxenuns — gupexrop Lxobl;

2.2 BHYTpEHHHMI JIEKTPOHHBINA JOKYMEHT (nanee - JIOKyMeHT) — TOKyMeHT, pa3meniaemblii B 1C
B 3JICKTPOHHOH (popMe ¥ MONMCaHHBIN AJIEKTPOHHOH IMOANUCHIO BIaIEIIbLIA;

2.3 KIIOY OJEKTPOHHOM TONMUCH - YHHUKaJdbHas IOCIEJOBATEIbHOCTh  CHMBOJIOB,
IIpeHa3HaueHHas JUlsl NOATBEpKIAeHUS ¢ ucnoib3zoBaHueMm cpeacts MC noamunnoctu 11011 B
JlokyMeHTe;

2.4 mpocras snekrponnas mnoanuck (IIDI1) - mrpopmamnus B snextponHOU (opme B WC,
BO3HHMKAKOIIAsi B MOMEHT BBINOJHEHUS BIAJEIABLUEM HJIIEKTPOHHOM IOAMMCH KOMaH/BbI
noanucanus Jlokymenra B uaTepdeiice MIC, moaTBepxaaromas moamHHOCTh JJOKyMeHTa u/iin
dakt o3HakomieHus Biuagenbia I[IDI1 ¢ [lokymeHToMm, KOTOpas B3aMMHO OJHO3HAYHO
CBsI3bIBaETCS ¢ JJOKyMEHTOM M BIIaJENbLIEM HOJIUCH;

2.5 mramn [1911 - Bu3yanpHas oTMeTka 00 AJIEKTPOHHOM MOAMMCH, BKIIOYAIOIIAs PEKBU3HUTHI
[I211, xotopast aBromaruuecku coznaercsi cpeacrBaMmu MC mpu OTKpbITHH (BU3yalIM3alUu)
nokymenta, mnoamucanHoro IIDII, B wunHTepdeiice UC; Bpems dopmupoBanus [1911
oTtoOpakaeTcs B IITAMIIEe IO YaCOBOMY MOsICy mosib3oBatens UC;

2.6 o0OpaboTKa SJEKTPOHHOrO JOKyMEHTa - jAeicTBus mnonb3oBarens VC ¢ 3neKTpOHHBIM
nokyMeHToM cpenctBamu MC, Bxirodas, HO HE OrpPaHUYUBASACH: CO3/IaHUE, IIPOBEPKA,
noanucanue [1311, nundopmuposanue npyroro nonp3osatens UC o 1oKyMeHTe, TOATBEPKICHUE
I0JIy4€HUs1, 03HAKOMJIEHHUE, CO31aHNE KOITMU Ha OyMa)KHOM HOCHUTEJIE, OTKJIOHEHUE, YAaJIEHUE.

3. ObecneyeHue IOPUANYECKOI CHIIBI BHYTPEHHHX 3J1eKTPOHHBIX IOKYMEHTOB
3.1. XKusnennoni 1wk Jlokymenrta B MC BKIIOYaeT: CO3JaHWE W TPOYME JICHCTBUSA 1O €ro
o0paboTke, oTpakeHHe B yuere, a Takxke xpaHeHue B MC. MC olecrneunBaeT perucTparuio
JENCTBUIM TTOJIb30BaTeNnel ¢ JJokyMeHTOM (JIOTUpOBaHKE) B TEUCHUE KUZHEHHOTO IUKJIA.
3.2. Bnanenen IIOI1 npusHaer paBHO3HauHOCTH cBoeil [IDI1 coOcTBEeHHOPYUHOW MOANMCH Ha
OyMaXHOM HOCHUTEIIE.
3.3. Co3pnanue 1311 B UC nHMIMUpYeTCs COOTBETCTBYIOLIMM AelicTBUeM Biajensua 1911, T.e.
HE BBIINIOJIHAETCS] ABTOMATUYECKU WJIM HE3aMETHO /IS BIIAJEIbIIA.
3.4. Tlonnomouus Bnanensua IIOI1, moxmucasmero J[okyMeHT, MOATBEPKIAIOTCS B MOMEHT
noanucanus Jlokymenra B C aBTOMaTuyecku MO MOJOKUTEIBHOMY PE3YJIbTaTy CIEIYIOIINUX
MIPOBEPOK: — COOTBETCTBYIOIIUI MMOJIb30BaTeNb aBTOpH30BaH B MIC, — cOOTBETCTBYIOMIMI KIIIOY
JJICKTPOHHOW MOJIKCH BKIIOYEH B PEECTP BBIAAHHBIX KIKOYEH JJIEKTPOHHOW MOIIUCH, —
COOTBETCTBYIOIIMI KIIFOY AJIEKTPOHHOW MOJAIHCH OTCYTCTBYET B PEECTPE OTO3BAHHBIX KIHOYEH
JJIEKTPOHHOU MOATNCH.
3.5. Bpems ¢dopmupoBaHus drekTpoHHOM moamucu ¢ukcupyercs cpernctBamu MC 1o
rpuaBrdckomy Bpemern (UTC+0).
3.6. Tlomp3oBatenmu WMC mnpusHaror, 9to BH3yanu3anus mtamma [IDI1 npm meMoHCTparuu
Hokymenta B untepgeiice MC, BwimonmHenHas cpexactBamu HC, sBiseTcss HEOCIIOPUMBIM
noATBepkKeHneM (akta mnoanmucaHus JokyMmeHTa BuagensueM [IOIl (nmognmuHHOCTH U
HEOTPEKAEMOCTh).

4. TexnoJsorus npumenenus cpeacts 1311 8 UC

4.1. Cepuiinbliit Homep ceptudukara (I1911) ykaszpiBaeTcs npu pazmeniennu qokymenta B UC.
4.2. Tlpu pasmemienun pokymenta B MC nHeoOxommmo mnepeBectu nokyment Word (6e3
nmoanuced W mevaredl) B gokymeHT PAf (mokymeHT B rumepTekcToBoM Qopmare). 3arem ¢
MIOMOIIIBIO TIpOrpaMMBbl i paboTsl ¢ pdf-moKkyMeHTaMu OTKpBITH cO37aHHBIA pdf-mOKyMeHT,
pasMmecTuTh Ha HeM B ynoOoHoMm mecte [1DI1. IIpu 3TOM MOKYyMEHT HEOOXOAMMO COXPAHUTH C
IpyruM uMeHeM (Hampumep, nodasisem [1911, Ho Takxke B popmate pdf). U 3aTtem pazmeriaem B
ncC.



5. 3ak/II0YUTeIbHbIE M0JI0KEHUS
5.1. Hacrosimee ITonoxeHne BCTynaeT B CUILY C AaThl YTBEPKICHUS.
5.2. Tekcr [lonoxenus pazmentaercst B IC. Crioco0 moctyna kK akTyalibHOW Bepcuu [lomosxkeHust
OIMCHIBAETCS B M10JIb30BATENbCKON AJoKyMeHTauuu k MC.
5.3. JlokymenTsl, co3panabie B UC u nmoanucanabie [1911 B COOTBETCTBUU ¢ HACTOSIIIMM
[Tonoxxenrem, IpU3HAIOTCS FOPUAMYECKH 3HAYMMBIMU C JaThl yTBepkaeHus [lomoxenus.
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